
 Application for a premises licence to be granted under the Licensing Act 2003 

 

PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST 

 

Before completing this form please read the guidance notes at the end of the form.  If you are 

completing this form by hand please write legibly in block capitals.  In all cases ensure that your 

answers are inside the boxes and written in black ink.  Use additional sheets if necessary. 

 

You may wish to keep a copy of the completed form for your records. 

 

 

I/We Manchester International Festival 

         (Insert name(s) of applicant)  

apply for a premises licence under section 17 of the Licensing Act 2003 for the premises 

described in Part 1 below (the premises) and I/we are making this application to you as the 

relevant licensing authority in accordance with section 12 of the Licensing Act 2003 

 

Part 1 – Premises details 

  

Postal address of premises or, if none, ordnance survey map reference or description 

 

Factory International 

Water Street 

Post town Manchester Postcode M3 4JQ 

 

Telephone number at premises (if any)         

Non-domestic rateable value of premises £Under construction  

 

Part 2 - Applicant details 

 

Please state whether you are applying for a premises licence as        Please tick as appropriate 

 

a) an individual or individuals *  please complete section (A) 

b) a person other than an individual *   

 i as a limited company/limited liability 

partnership 

 please complete section (B) 

 ii as a partnership (other than limited 

liability) 

 please complete section (B) 

 iii as an unincorporated association or  please complete section (B) 

 iv other (for example a statutory corporation)  please complete section (B) 

c) a recognised club  please complete section (B) 

d) a charity  please complete section (B) 



e) the proprietor of an educational establishment  please complete section (B) 

f) a health service body  please complete section (B) 

g) 

 

 

 

ga) 

 

a person who is registered under Part 2 of the 

Care Standards Act 2000 (c14) in respect of an 

independent hospital in Wales 

 

a person who is registered under Chapter 2 of 

Part 1 of the Health and Social Care Act 2008 

(within the meaning of that Part) in an 

independent hospital in England 

 

 

 

 

 

 

please complete section (B) 

 

 

 

please complete section (B) 

h) the chief officer of police of a police force in 

England and Wales 

 please complete section (B) 

 

* If you are applying as a person described in (a) or (b) please confirm (by ticking yes to one 

box below):     

 

I am carrying on or proposing to carry on a business which involves the use of the 

premises for licensable activities; or 
 

I am making the application pursuant to a   

 statutory function or  

 a function discharged by virtue of Her Majesty’s prerogative  

 

(A) INDIVIDUAL APPLICANTS (fill in as applicable) 

 

Mr  
 

Mrs  
 

Miss  
 

Ms  
 

Other Title (for 

example, Rev) 
      

 

Surname 

      

First names 

      

Date of birth                                   I am 18 years old or over   Please tick yes 

Nationality        

Current residential 

address if different from 

premises address 

      

Post town       Postcode       

Daytime contact telephone number       

E-mail address 

(optional) 
      

Where applicable (if demonstrating a right to work via the Home Office online right to work 

checking service), the 9-digit ‘share code’ provided to the applicant by that service (please see 

note 15 for information) 

 

           

 

 



SECOND INDIVIDUAL APPLICANT (if applicable) 

 

Mr  
 

Mrs  
 

Miss  
 

Ms  
 

Other Title (for 

example, Rev) 
      

 

Surname 

      

First names 

      

Date of birth                                 I am 18 years old or over  Please tick yes 

Nationality        

Where applicable (if demonstrating a right to work via the Home Office online right to work 

checking service), the 9-digit ‘share code’ provided to the applicant by that service: (please see 

note 15 for information) 

 

           

 

Current residential 

address if different from 

premises address 

      

Post town       Postcode       

Daytime contact telephone number       

E-mail address 

(optional) 
      

 

 

(B) OTHER APPLICANTS 

 

Please provide name and registered address of applicant in full.  Where appropriate please 

give any registered number.  In the case of a partnership or other joint venture (other than a 

body corporate), please give the name and address of each party concerned. 

 

Name 

Manchester International Festival 

Address 

Blackfriars House, Parsonage, Manchester, M3 2JA 

Registered number (where applicable) 

05292793 

Description of applicant (for example, partnership, company, unincorporated association etc.) 

Private company limited by guarantee  



Telephone number (if any)  

      

E-mail address (optional) 

      

 

Part 3 Operating Schedule 

When do you want the premises licence to start? 
DD MM YYYY 

0   8 1 2 2 0 2 2 
 

If you wish the licence to be valid only for a limited period, 

when do you want it to end? 

DD MM YYYY 

                
 

 

 

Please give a general description of the premises (please read guidance note 1) 

 

Multi use arts, music and cultural events venue.  

 

The premises will be used for a wide variety of different types of events, exhibitions and 

cultural attractions.  

 

The premises will have 2 main events spaces, plus food and beverage provision as well as 

creative spaces for artists to work.  

 

If 5,000 or more people are expected to attend the premises at any 

one time, please state the number expected to attend. 
7500 

 

 

What licensable activities do you intend to carry on from the premises? 

 

(please see sections 1 and 14 and Schedules 1 and 2 to the Licensing Act 2003) 

 

Provision of regulated entertainment (please read guidance note 2)         
Please tick all that 

apply 

a) plays (if ticking yes, fill in box A)  

b) films (if ticking yes, fill in box B)  

c) indoor sporting events (if ticking yes, fill in box C)  

d) boxing or wrestling entertainment (if ticking yes, fill in box D)  

e) live music (if ticking yes, fill in box E)  

f) recorded music (if ticking yes, fill in box F)  

g) performances of dance (if ticking yes, fill in box G)  

h) 
anything of a similar description to that falling within (e), (f) or (g)  

(if ticking yes, fill in box H) 
 



 

Provision of late night refreshment (if ticking yes, fill in box I)   

Supply of alcohol (if ticking yes, fill in box J)  

 

In all cases complete boxes K, L and M



A 

 

Plays  

Standard days and 

timings (please read 

guidance note 7) 

Will the performance of a play take place 

indoors or outdoors or both – please tick 

(please read guidance note 3)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon 00:01 00:00 Please give further details here (please read guidance note 4) 

      
            

Tue 00:01 00:00 

            

Wed 00:01 00:00 State any seasonal variations for performing plays (please read 

guidance note 5) 

                  

Thur 00:01 00:00 

            

Fri 00:01 00:00 Non standard timings.  Where you intend to use the premises 

for the performance of plays at different times to those listed in 

the column on the left, please list (please read guidance note 6) 

      

            

Sat 00:01 00:00 

            

Sun 00:01 00:00 

            

 



B 
 

Films  

Standard days and 

timings (please read 

guidance note 7) 

Will the exhibition of films take place 

indoors or outdoors or both – please tick 

(please read guidance note 3)  

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon 00:01 00:00 Please give further details here (please read guidance note 4) 

      
            

Tue 00:01 00:00 

            

Wed 00:01 00:00 State any seasonal variations for the exhibition of films (please 

read guidance note 5) 

                  

Thur 00:01 00:00 

            

Fri 00:01 00:00 Non standard timings.  Where you intend to use the premises 

for the exhibition of films at different times to those listed in the 

column on the left, please list (please read guidance note 6) 

      

            

Sat 00:01 00:00 

            

Sun 00:01 00:00 

            

 



C 
 

Indoor sporting events  

Standard days and 

timings (please read 

guidance note 7) 

Please give further details (please read guidance note 4) 

      

Day Start Finish 

Mon 00:01 00:00 

            

Tue 00:01 00:00 State any seasonal variations for indoor sporting events (please 

read guidance note 5) 

                  

Wed 00:01 00:00 

            

Thur 00:01 00:00 Non standard timings.  Where you intend to use the premises 

for indoor sporting events at different times to those listed in the 

column on the left, please list (please read guidance note 6) 

      

            

Fri 00:01 00:00 

            

Sat 00:01 00:00 

            

Sun 00:01 00:00 

            

 



D 
 

Boxing or wrestling 

entertainments  

Standard days and 

timings (please read 

guidance note 7) 

 

Will the boxing or wrestling entertainment 

take place indoors or outdoors or both – 

please tick (please read guidance note 3)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon 00:01 00:00 Please give further details here (please read guidance note 4) 

      
            

Tue 00:01 00:00 

            

Wed 00:01 00:00 State any seasonal variations for boxing or wrestling 

entertainment (please read guidance note 5) 

                  

Thur 00:01 00:00 

            

Fri 00:01 00:00 Non standard timings.  Where you intend to use the premises 

for boxing or wrestling entertainment at different times to those 

listed in the column on the left, please list (please read guidance 

note 6) 

      

            

Sat 00:01 00:00 

            

Sun 00:01 00:00 

            

 



E 
 

Live music  

Standard days and 

timings (please read 

guidance note 7) 

Will the performance of live music take place 

indoors or outdoors or both – please tick 

(please read guidance note 3)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon 00:01 00:00 Please give further details here (please read guidance note 4) 

      
            

Tue 00:01 00:00 

            

Wed 00:01 00:00 State any seasonal variations for the performance of live music 

(please read guidance note 5) 

                  

Thur 00:01 00:00 

            

Fri 00:01 00:00 Non standard timings.  Where you intend to use the premises 

for the performance of live music at different times to those 

listed in the column on the left, please list (please read guidance 

note 6) 

      

            

Sat 00:01 00:00 

            

Sun 00:01 00:00 

            

 



F 
 

Recorded music  

Standard days and 

timings (please read 

guidance note 7) 

Will the playing of recorded music take place 

indoors or outdoors or both – please tick 

(please read guidance note 3)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon 00:01 00:00 Please give further details here (please read guidance note 4) 

      
            

Tue 00:01 00:00 

            

Wed 00:01 00:00 State any seasonal variations for the playing of recorded music 

(please read guidance note 5) 

                  

Thur 00:01 00:00 

            

Fri 00:01 00:00 Non standard timings.  Where you intend to use the premises 

for the playing of recorded music at different times to those 

listed in the column on the left, please list (please read guidance 

note 6) 

      

            

Sat 00:01 00:00 

            

Sun 00:01 00:00 

            

 



G 
 

Performances of 

dance 

Standard days and 

timings (please read 

guidance note 7) 

 

Will the performance of dance take place 

indoors or outdoors or both – please tick 

(please read guidance note 3)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon 00:01 00:00 Please give further details here (please read guidance note 4) 

      
            

Tue 00:01 00:00 

            

Wed 00:01 00:00 State any seasonal variations for the performance of dance 

(please read guidance note 5) 

                  

Thur 00:01 00:00 

            

Fri 00:01 00:00 Non standard timings.  Where you intend to use the premises 

for the performance of dance at different times to those listed in 

the column on the left, please list (please read guidance note 6) 

      

            

Sat 00:01 00:00 

            

Sun 00:01 00:00 

            

 



H 
 

Anything of a similar 

description to that 

falling within (e), (f) or 

(g) 

Standard days and 

timings (please read 

guidance note 7) 

Please give a description of the type of entertainment you will be 

providing 

      

Day Start Finish Will this entertainment take place indoors or 

outdoors or both – please tick (please read 

guidance note 3)  

Indoors  

Mon 00:01 00:00 Outdoors  

            Both  

Tue 00:01 00:00 Please give further details here (please read guidance note 4) 

      
            

Wed 00:01 00:00 

            

Thur 00:01 00:00 State any seasonal variations for entertainment of a similar 

description to that falling within (e), (f) or (g)  (please read 

guidance note 5) 

      
            

Fri 00:01 00:00 

            

Sat 
00:01 00:00 

Non standard timings.  Where you intend to use the premises 

for the entertainment of a similar description to that falling 

within (e), (f) or (g) at different times to those listed in the 

column on the left, please list (please read guidance note 6) 

      
            

Sun 
00:01 00:00 

            

 



 I 
 

Late night 

refreshment 

Standard days and 

timings (please read 

guidance note 7) 

 

Will the provision of late night refreshment 

take place indoors or outdoors or both – 

please tick (please read guidance note 3)   

 

Indoors  

Outdoors  

Day Start Finish Both  

Mon 23:00 05:00 Please give further details here (please read guidance note 4) 

      
            

Tue 23:00 05:00 

            

Wed 23:00 05:00 State any seasonal variations for the provision of late night 

refreshment (please read guidance note 5) 

                  

Thur 23:00 05:00 

            

Fri 23:00 05:00 Non standard timings.  Where you intend to use the premises 

for the provision of late night refreshment at different times, to 

those listed in the column on the left, please list (please read 

guidance note 6) 

      

            

Sat 23:00 05:00 

            

Sun 23:00 05:00 

            

 



J 
 

Supply of alcohol 

Standard days and 

timings (please read 

guidance note 7) 

Will the supply of alcohol be for 

consumption – please tick (please read 

guidance note 8)   

 

On the 

premises 
 

Off the 

premises 
 

Day Start Finish Both  

Mon 08:00 04:00 State any seasonal variations for the supply of alcohol (please 

read guidance note 5) 

                  

Tue 08:00 04:00 

            

Wed 08:00 04:00 

            

Thur 08:00 04:00 Non standard timings.  Where you intend to use the premises 

for the supply of alcohol at different times to those listed in the 

column on the left, please list (please read guidance note 6) 

 

From the start time on New Year’s Eve to the terminal hour for 

New Year’s Day.  

 

On the day that British Summer Time commences, one additional 

hour to disapply its effect.  

            

Fri 08:00 04:00 

            

Sat 08:00 04:00 

            

Sun 08:00 04:00 

            

 

State the name and details of the individual whom you wish to specify on the licence as 

designated premises supervisor (Please see declaration about the entitlement to work in the 

checklist at the end of the form): 

 

Name Sheena Wrigley  

Date of birth                               

Address 

 

 

 

Postcode  

Personal licence number (if known) 

 

Issuing licensing authority (if known) 

      

 

 

 



K 
 

Please highlight any adult entertainment or services, activities, other entertainment or 

matters ancillary to the use of the premises that may give rise to concern in respect of 

children (please read guidance note 9). 

 

The premises will programme a wide variety of events/performances, some of which may not 

be appropriate for children. Admission policies will be risk assessed on an event by event basis, 

and age restrictions clearly advised when tickets are sold.  

 

L 
 

Hours premises are 

open to the public 

Standard days and 

timings (please read 

guidance note 7) 

 

State any seasonal variations (please read guidance note 5) 

      

Day Start Finish 

Mon 00:01 00:00 

            

Tue 00:01 00:00 

            

Wed 00:01 00:00 

            Non standard timings.  Where you intend the premises to be 

open to the public at different times from those listed in the 

column on the left, please list (please read guidance note 6) 

      

Thur 00:01 00:00 

            

Fri 00:01 00:00 

            

Sat 00:01 00:00 

            

Sun 00:01 00:00 

            

 

 



M  

 

Describe the steps you intend to take to promote the four licensing objectives: 

 

a) General – all four licensing objectives (b, c, d and e) (please read guidance note 10) 

Please see attached operating schedule.  

 

b) The prevention of crime and disorder 

Please see attached operating schedule. 

 

c) Public safety 

Please see attached operating schedule. 

 

d) The prevention of public nuisance 

Please see attached operating schedule. 

 

e) The protection of children from harm 

Please see attached operating schedule. 
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THE FACTORY INTERNATIONAL 
 
OPERATING SCHEDULE 
 
 
A) The Prevention of Crime and Disorder 
 
 
1) The premises licence holder shall attend a Safety Advisory Group (SAG) which shall be 

established by the Licensing Authority who shall invite, at a minimum, Greater Manchester Police 
and other emergency responders to events at the premises, North West Ambulance Service and 
Greater Manchester Fire and Rescue Service to support in the promotion of the licensing 
objectives in the delivery of events at the premises. The SAG shall meet at least 28 days prior to 
the first scheduled events at the premises and then every 6 months following the first meeting. 
The licence holder shall have proper regard to advice received from the SAG.  
 

2) A detailed assessment shall be completed of the appropriate CCTV provision at the premises in 
accordance with industry guidance relevant to the premises. The zones to be assessed shall 
include, but not be limited to, those inside and immediately outside the premises, including all 
entry routes, concourses, areas permitted for licensable activity including customer 
seated/standing areas and exit routes. The assessment must also take into account when CCTV 
footage of specific areas needs to be monitored in real-time by appropriately qualified and trained 
persons before, during and after the event. 

 
3) A CCTV system shall be maintained and operated at the premises in accordance with the 

provision deemed appropriate by this assessment.  
 
4) Recorded CCTV images will be maintained and stored for a period of twenty-eight days and shall 

be produced to the Police or Licensing Authority upon request. 
 

5) The CCTV images provided shall be sufficiently clear and distinct to enable personnel to carry out 
all the functions required of the CCTV system as below:  

 

• To offer management an effective means of monitoring and identifying persons at the 
venue and any instances of overcrowding, crowd movement, crowd disorder, anti-social 
behaviour and threats to security. 
 

• To allow personnel in the CCTV control to identify incidents – either by viewing the 
monitor directly or after receiving reports – and then, by use of the system, to make a 
more detailed appraisal.   

 

• In the event of crowd disorder, anti-social behaviour, an accident or threat to security, 
enable the use of recordings for evidential purposes.   

 
 
6) CCTV will be in operation at any time a person is in the premises.  Where CCTV is recorded onto 

a hard drive system, any footage subsequently produced will be in a format so it can be played 
back on a standard PC. 

 
7) Any person left in charge of the premises must be trained in the use of any such CCTV 

equipment, and be able to produce CCTV images to an officer from a responsible authority upon 
request. 

 
8) Plans indicating the position of CCTV cameras to be submitted to the Police prior to the premises 

opening. 
 

9) The maximum internal permitted occupancy of the premises shall be an audience of 7500 
persons (excluding staff/security/performers).  
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10) A site-specific Venue Operations Manual (VOM) shall be developed by the 
Premises Licence Holder and made available for inspection upon the request of an authorised 
officer of the Licensing Authority or other responsible authority. The Licensing Authority and SAG 
shall be notified of any amendments made to the VOM within 28 days of the amendments being 
made. The licence holder shall have proper regard to advice received from the Licensing 
Authority and SAG on the terms of the VOM. 

 
11) The VOM must include, at a minimum, the following: - 

 

• Site Plan 
 

• Counterterrorism and Security Plan 
 

• Emergency Response Plans including:  
 

o Counter Terrorism Response Plans 
 

o General Emergency Response Plans 
 

• Fire Safety Plan 
 

o Fire Response Plan 
 

• Crowd Management Plan including  
 

o Ingress and egress procedures 
 

o Capacity management 
 

o Alcohol and Drugs Plan 
 

o Show Stop Procedures 
 

• Event Management Procedures including: 
 

o Event Counter Terrorism, Security & Medical Risk Assessment Process 
 

• Traffic Management Plan 
 

• Medical Management Plan 
 

• Adverse Weather Plan 
 

• Crisis Communication Plan 
 

• Noise Management Plan 
 

• Sanitation Plan 
 

• Child Welfare/Vulnerable Persons Policy and Safeguarding Plan 
 

• Draft Stewarding Plans for different types of events  
 

• Processes to ensure personnel involved in the provision of private security and safety 
management at an event adequately liaise over their respective roles. 

 

• Event Log 
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12) The VOM (and any appendices) will be ‘living’ documents which will be reviewed and revised in 
the planning phases of events at the premises.  

 
13) The Premises Licence Holder must comply with the VOM. 

 
14) The premises licence holder must complete a specific event management plan, which shall be 

provided to the Licensing Authority, the Licensing and Out of Hours Team and Greater 
Manchester Police at least 28 days prior to the event in respect of any event which:  
 
a) Has a capacity of 3000 persons or more; and/or 
b) Finishes after 01:30 and has as its main focus live or recorded music.  

 
15) The premises licence holder shall also complete a specific event management plan which shall be 

provided to the Licensing Authority, the Licensing and Out of Hours Team and Greater 
Manchester Police at least 28 days prior to the event in respect of any other event for which the 
premises licence holder deems this necessary, e.g. because of the nature of the event, the hours 
of operation or because any specific details involve deviation from the ordinary operation of the 
VOM.   

 
16) Both the VOM and any specific event management plans must be completed by competent 

persons with appropriate skills and experience.  
 
17) SIA registered door staff shall be employed at the premises, in accordance with a risk 

assessment to be carried out on an event by event basis.  Where a specific event management 
plan is to be provided, this shall include the number of SIA registered door supervisors to be 
employed, and where they shall be stationed throughout the event.  

 
18) When employed, a register of those door staff employed shall be maintained at the premises and 

shall include: 
a) the number of door staff on duty; 
b) the identity of each member of door staff; 
c) the times the door staff are on duty. 

 
19) Open containers of alcohol shall not be removed from the premises, save for consumption in any 

external area for the use of customers of the premises.  
 
20) Staff will be trained in the requirements of the Licensing Act 2003 with regards to the licensing 

objectives, and in the laws relating to under age sales and the sale of alcohol to intoxicated 
persons and that training shall be documented and repeated as necessary on an event by event 
basis.  

 
21) A refusals book will be maintained at all points for the sale of alcohol at the premises, and made 

available to an officer of a responsible authority upon request. 
 

22) The premises will operate a zero tolerance policy to drugs. Any person found using drugs will be 
removed from the premises. Any person found to be dealing drugs will be detained (when it is 
safe and reasonable to do so) and the police informed immediately. Any drugs seized will be 
securely stored and handed over to police following any event. 

 
23) Where events are ticketed, details of the admissions policy will be published on the premises 

website.  
 

24) The premises will subscribe to Nitenet, which shall be utilised from 21:00 daily.  
 
 
B) Public Safety 
 
 
1) Appropriate and sufficient first aid and medical equipment and staff shall be available and 

employed at the premises.  
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2) Management shall liaise with the Fire Authority as necessary to ensure compliance with all 

necessary fire regulations. 
 
3) An event log shall be maintained for each event that shall provide a contemporaneous record of 

every report which shall record: 
 

a) Every report received by personnel in the control point that is related to safety, security or 
service, together with a record of every decision, measure or instruction subsequently 
implemented; 

b) Pre and post event checks of the premises;  
c) Any professional inspections which take place;  
d) Any accident or incident causing injury to a member of the public; 
e) All first aid or medical treatment provided; 
f) All emergency drills or evacuation exercises; 
g) Any emergencies or evacuations;  
h) Any call to an emergency service; 
i) Any crimes reported to the venue;  
j) Any ejections of patrons;  
k) Any incidents of disorder;  
l) Any seizures of drugs, offensive weapons, fraudulent ID or similar items;  
m) Any visit by a responsible authority;  
n) Any faults in the CCTV system or any safety equipment; 
o) The event log shall also record any 'near miss', which is defined as an incident which has not 

caused any injury, damage or loss at the time, but which nevertheless had the potential to do 
so. 

 
 

4) Any special effects or mechanical installations shall be arranged and stored so as to 
minimise any risk to the safety of those using the premises. The following special 
effects will only be used if 3 days’ prior notice has been given to the licensing  
authority where consent has not previously been given: 
 

• Dry ice and cryogenic fog 
 

• Pyrotechnics, including fireworks 
 

• Firearms (e.g. Blank firing pistols) 
 

• Lasers 
 

• Explosives and highly flammable substances 
 

• Real flame 
 
5) At all times that the premises are open to the public for licensable activities, all staff on-duty at the 

premises, including all door supervisors, and all on-duty managers must have completed Action 
Counters Terrorism (ACT) Awareness e-learning training.  
 

6) All relevant staff and any on-duty security supervisor/manager must also have attended a Counter 
Terrorism (CT) Awareness session delivered by Counter Terrorism Policing North West (CTPNW) 
trained personnel as soon as reasonably practicable. If not completed, they must have registered 
to attend a course and be able to provide evidence of this if requested by a police officer or 
authorised officer of the licensing authority.  
 

7) The Designated Premises Supervisor must have attended a CT Awareness training session 
delivered by CTPNW-trained personnel as soon as is reasonably practicable. In all cases, within 
28 days of a new Designated Premises Supervisor being named on the licence, they must have 
registered to attend a course and be able to provide evidence of this if requested by a police 
officer or authorised officer of Manchester City Council.  
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8) There must be a documented Venue Counter Terrorism Assessment, which must incorporate 

counter terrorism measures for the premises including the threat from terrorism in relation to 
event-goers or other members of the public who might be effected by crowd management and 
security services. The assessment shall be routinely reviewed and must be reviewed following the 
elevation of the change of the national threat level. All reviews shall be documented.  

 
9) Within 28 days of the grant of the licence, the premises licence holder shall evaluate any risks 

identified through the security assessment and take prompt steps to eliminate them or to reduce 
the risk as far as is reasonably practicable. A documented record must be maintained of any 
remedial action implemented and made available upon request to any police officer or an 
authorised officer of Manchester City Council.  

 
10) The premises must have a documented Counter Terrorism plan, which sets out counter measures 

to be implemented in response to a terrorist attack that incorporates the principles of ‘Guide’, 
Shelter’ and ‘Communicate’ as appropriate in conjunction with relevant National Counter 
Terrorism Security Office (NACTSO) / Centre for the Protection of National Infrastructure (CPNI) 
guidance, and the purposes of those procedures and the necessity of following them must be 
understood by those carrying them out: 
a) Guide – Direct people towards the most appropriate location (invacuation, evacuation, hide)  

b) Shelter – Understand how your place or space might be able to lock-down and shelter people 
within it for several hours  

c) Communicate – Have a means of communicating effectively and promptly with users of your 
place and have staff capable of giving clear instructions. Also have the capability of 
integrating with any response or rescue operation by providing things like building plans.  

11) The premises licence holder shall have a system in place to ensure that appropriate security 
patrols are taking place and those patrols are being carried out properly. 

 
 
C) The Prevention of Public Nuisance 
 
 
1. Noise from amplified music or voices shall not be such as to cause a noise nuisance to occupants 

of nearby premises.   
 
2. No noise shall emanate from the premises nor vibration be transmitted through the structure of 

the premises which gives rise to a nuisance. 
 

3. The exterior of the building shall be cleared of litter at regular intervals. 
 
4. Notices will be placed in prominent positions at the exits to the building requesting customers to 

leave in a quiet manner. 
 
5. External doors and windows at the premises are to remain closed after 23:00, save for access 

and egress. 
 
6. The emptying of bins into skips, and refuse collections will not take place between 23:00 and 

08:00.  
 
7. A dispersal policy will be implemented and adhered to, and will be amended as necessary on an 

event by event basis.  
 
8. There shall be a designated smoking area/areas available during events. There shall be a 

documented smoking policy in relation to the operation of these areas.   
 

9. Details of upcoming events (including their start and finish time) shall be published on the 
premises website as soon as reasonably practicable.  

 



 

G:\eop\RegulatoryServices\FLARE\Index\Lic_Scans\282\282631 OS.doc 6 

10. There shall be a dedicated telephone number made available to local residents so that they are 
able to contact the premises during events if they have any concerns or queries.  

 
11. Where queues are likely to form, staff and/or SIA registered door supervisors (when employed) 

will monitor these to ensure that they are orderly and that customers queuing do not cause a 
nuisance.  
 

12. There shall be no external licensable activities between 00:00 and 07:00 daily save for on 12 
weekends per year when licensable activities will be permitted beyond 00:00, until 03:00 
externally. Weekend days will be defined as the early hours of Friday, Saturday, Sunday and 
Monday. The premises will only use 3 days on any weekend that this condition is used. 3 of these 
weekends will be during the Manchester International Festival. 
 

13. When the premises intends to trade until 03:00 in the external area the premises licence holder 
will provide the Local Authority with 14 days notice.  

 
 
D) The Protection of Children From Harm 
 
1. A “Challenge 25” Policy shall be implemented in full and appropriate identification sought from 

any person who appears to be under the age of 25.  The only acceptable forms of identification 
shall be photographic driving licences, passports, HM forces cards, or a form of identification with 
the "PASS" hologram. 

 
2. Staff training (for those staff who are to sell alcohol) will include the Challenge 25 Policy and its 

operation.  In particular, staff shall be trained to take such action as is necessary to prevent the 
sale of alcohol to persons over the age of 18 where those customers are engaged in the 
distribution of alcohol to persons under the age of 18.  The training must be given to a new 
member of staff before they commence employment and all staff must receive refresher training 
every 6 months. 

 
3. Information advising what forms of ID are acceptable must be prominent at each point of sale of 

alcohol.  
 
4. Information indicating that the Challenge 25 policy is in force must be prominent at each point of 

sale of alcohol. 
 

5. The times that children are permitted to enter or remain on the premises, and the requirement for 
them to be accompanied by an adult, shall be subject to a risk assessment to be carried out by 
the DPS on an event by event basis.  



Checklist: 

Please tick to indicate agreement 

 

 

 

I have made or enclosed payment of the fee. 

 

 

 I have enclosed the plan of the premises.  

 I have sent copies of this application and the plan to responsible authorities and 

others where applicable. 
 

 I have enclosed the consent form completed by the individual I wish to be 

designated premises supervisor, if applicable. 
 

 I understand that I must now advertise my application.  

 

 

 

I understand that if I do not comply with the above requirements my application will 

be rejected. 

[Applicable to all individual applicants, including those in a partnership which is not 

a limited liability partnership, but not companies or limited liability partnerships] I 

have included documents demonstrating my entitlement to work in the United 

Kingdom or my share code issued by the Home Office online right to work 

checking service (please read note 15). 

 

 

 

 

 

 

     

IT IS AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE 

A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION. THOSE 

WHO MAKE A FALSE STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION 

TO A FINE OF ANY AMOUNT.   

 

IT IS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A 

PERSON TO WORK WHEN THEY KNOW, OR HAVE REASONABLE CAUSE TO 

BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING SO BY REASON OF 

THEIR IMMIGRATION STATUS. THOSE WHO EMPLOY AN ADULT WITHOUT 

LEAVE OR WHO IS SUBJECT TO CONDITIONS AS TO EMPLOYMENT WILL BE 

LIABLE TO A CIVIL PENALTY UNDER SECTION 15 OF THE IMMIGRATION, 

ASYLUM AND NATIONALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE 

SAME ACT, WILL BE COMMITTING AN OFFENCE WHERE THEY DO SO IN THE 

KNOWLEDGE, OR WITH REASONABLE CAUSE TO BELIEVE, THAT THE 

EMPLOYEE IS DISQUALIFIED.  

 

 

Part 4 – Signatures   (please read guidance note 11) 

 

Signature of applicant or applicant’s solicitor or other duly authorised agent (see guidance 

note 12).  If signing on behalf of the applicant, please state in what capacity.  

 

 

Declaration 

• [Applicable to individual applicants only, including those in a 

partnership which is not a limited liability partnership] I understand I 

am not entitled to be issued with a licence if I do not have the 

entitlement to live and work in the UK (or if I am subject to a 

condition preventing me from doing work relating to the carrying on 

of a licensable activity) and that my licence will become invalid if I 

cease to be entitled to live and work in the UK (please read guidance 

note 15).       

 

• The DPS named in this application form is entitled to work in the UK 

(and is not subject to conditions preventing him or her from doing 

work relating to a licensable activity) and I have seen a copy of his or 



her proof of entitlement to work, or have conducted an online right to 

work check using the Home Office online right to work checking 

service which confirmed their right to work (please see note 15) 

    

Signature   

Date    

Capacity  

 

For joint applications, signature of 2nd applicant or 2nd applicant’s solicitor or other 

authorised agent (please read guidance note 13).  If signing on behalf of the applicant, please 

state in what capacity. 

 

Signature  

Date       

Capacity       

 

Contact name (where not previously given) and postal address for correspondence associated 

with this application (please read guidance note 14) 

 

Post town  Postcode   

Telephone number (if any)  

If you would prefer us to correspond with you by e-mail, your e-mail address (optional) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Notes for Guidance 

 

1. Describe the premises, for example the type of premises, its general situation and layout 

and any other information which could be relevant to the licensing objectives. Where 

your application includes off-supplies of alcohol and you intend to provide a place for 

consumption of these off-supplies, you must include a description of where the place will 

be and its proximity to the premises. 

2. In terms of specific regulated entertainments please note that:  

•••• Plays: no licence is required for performances between 08:00 and 23.00 on any 

day, provided that the audience does not exceed 500. 

•••• Films: no licence is required for ‘not-for-profit’ film exhibition held in 

community premises between 08.00 and 23.00 on any day provided that the 

audience does not exceed 500 and the organiser (a) gets consent to the screening 

from a person who is responsible for the premises; and (b) ensures that each such 

screening abides by age classification ratings. 

•••• Indoor sporting events: no licence is required for performances between 08.00 

and 23.00 on any day, provided that the audience does not exceed 1000.     

•••• Boxing or Wrestling Entertainment:  no licence is required for a contest, 

exhibition or display of Greco-Roman wrestling, or freestyle wrestling between 

08.00 and 23.00 on any day, provided that the audience does not exceed 1000. 

Combined fighting sports – defined as a contest, exhibition or display which 

combines boxing or wrestling with one or more martial arts – are licensable as a 

boxing or wrestling entertainment rather than an indoor sporting event. 

•••• Live music: no licence permission is required for: 

o a performance of unamplified live music between 08.00 and 23.00 on 

any day, on any premises. 

o a performance of amplified live music between 08.00 and 23.00 on any 

day on premises authorised to sell alcohol for consumption on those 

premises, provided that the audience does not exceed 500. 

o a performance of amplified live music between 08.00 and 23.00 on any 

day, in a workplace that is not licensed to sell alcohol on those premises, 

provided that the audience does not exceed 500.  

o a performance of amplified live music between 08.00 and 23.00 on any 

day, in a church hall, village hall, community hall, or other similar 

community premises, that is not licensed by a premises licence to sell 

alcohol, provided that (a) the audience does not exceed 500, and (b) the 

organiser gets consent for the performance from a person who is 

responsible for the premises. 

o a performance of amplified live music between 08.00 and 23.00 on any 

day, at the non-residential premises of (i) a local authority, or (ii) a 

school, or (iii) a hospital, provided that (a) the audience does not exceed 

500, and (b) the organiser gets consent for the performance on the 

relevant premises from: (i) the local authority concerned, or (ii) the 

school or (iii) the health care provider for the hospital. 

•••• Recorded Music: no licence permission is required for: 

o any playing of recorded music between 08.00 and 23.00 on any day on 

premises authorised to sell alcohol for consumption on those premises, 

provided that the audience does not exceed 500. 

o any playing of recorded music between 08.00 and 23.00 on any day, in a 

church hall, village hall, community hall, or other similar community 

premises, that is not licensed by a premises licence to sell alcohol, 

provided that (a) the audience does not exceed 500, and (b) the organiser 

gets consent for the performance from a person who is responsible for 

the premises. 

o any playing of recorded music between 08.00 and 23.00 on any day, at 

the non-residential premises of (i) a local authority, or (ii) a school, or 

(iii) a hospital, provided that (a) the audience does not exceed 500, and 



(b) the organiser gets consent for the performance on the relevant 

premises from: (i) the local authority concerned, or (ii) the school 

proprietor or (iii) the health care provider for the hospital. 

•••• Dance: no licence is required for performances between 08.00 and 23.00 on any 

day, provided that the audience does not exceed 500. However, a performance 

which amounts to adult entertainment remains licensable. 

• Cross activity exemptions: no licence is required between 08.00 and 23.00 on 

any day, with no limit on audience size for:    

o any entertainment taking place on the premises of the local authority 

where the entertainment is provided by or on behalf of the local 

authority;  

o any entertainment taking place on the hospital premises of the health 

care provider where the entertainment is provided by or on behalf of the 

health care provider;  

o any entertainment taking place on the premises of the school where the 

entertainment is provided by or on behalf of the school proprietor; and 

o any entertainment (excluding films and a boxing or wrestling 

entertainment) taking place at a travelling circus, provided that (a) it 

takes place within a moveable structure that accommodates the audience, 

and (b) that the travelling circus has not been located on the same site for 

more than 28 consecutive days.                                                              

3. Where taking place in a building or other structure please tick as appropriate (indoors 

may include a tent). 

4. For example the type of activity to be authorised, if not already stated, and give relevant 

further details, for example (but not exclusively) whether or not music will be amplified 

or unamplified. 

5. For example (but not exclusively), where the activity will occur on additional days during 

the summer months. 

6. For example (but not exclusively), where you wish the activity to go on longer on a 

particular day e.g. Christmas Eve. 

7. Please give timings in 24 hour clock (e.g. 16.00) and only give details for the days of the 

week when you intend the premises to be used for the activity. 

8. If you wish people to be able to consume alcohol on the premises, please tick ‘on the 

premises’.  If you wish people to be able to purchase alcohol to consume away from the 

premises, please tick ‘off the premises’.  If you wish people to be able to do both, please 

tick ‘both’. 

9. Please give information about anything intended to occur at the premises or ancillary to 

the use of the premises which may give rise to concern in respect of children, regardless 

of whether you intend children to have access to the premises, for example (but not 

exclusively) nudity or semi-nudity, films for restricted age groups or the presence of 

gaming machines. 

10. Please list here steps you will take to promote all four licensing objectives together. 

11. The application form must be signed. 

12. An applicant’s agent (for example solicitor) may sign the form on their behalf provided 

that they have actual authority to do so. 

13. Where there is more than one applicant, each of the applicants or their respective agent 

must sign the application form. 

14. This is the address which we shall use to correspond with you about this application. 

 

15. Entitlement to work/immigration status for individual applicants and applications 

from partnerships which are not limited liability partnerships: 

 
A licence may not be held by an individual or an individual in a partnership who is 

resident in the UK who:  

• does not have the right to live and work in the UK; or  

• is subject to a condition preventing him or her from doing work relating to the 

carrying on of a licensable activity.  



 

Any premises licence issued in respect of an application made on or after 6 April 2017 

will become invalid if the holder ceases to be entitled to work in the UK. 

 

Applicants must demonstrate that they have an entitlement to work in the UK and are not 

subject to a condition preventing them from doing work relating to the carrying on of a 

licensable activity. They do this in one of two ways: 1) by providing with this application 

copies or scanned copies of the documents listed below (which do not need to be 

certified), or 2) by providing their ‘share code’ to enable the licensing authority to carry 

out a check using the Home Office online right to work checking service (see below). 
Documents which demonstrate entitlement to work in the UK 

 

• An expired or current passport showing the holder, or a person named in the passport 

as the child of the holder, is a British citizen or a citizen of the UK and Colonies 

having the right of abode in the UK [please see note below about which sections of the 

passport to copy]. 

 

• An expired or current passport or national identity card showing the holder, or a 

person named in the passport as the child of the holder, is a national of a European 

Economic Area country or Switzerland. 

 

• A Registration Certificate or document certifying permanent residence issued by the 

Home Office to a national of a European Economic Area country or Switzerland. 

 

• A Permanent Residence Card issued by the Home Office to the family member of a 

national of a European Economic Area country or Switzerland. 

 

• A current Biometric Immigration Document (Biometric Residence Permit) issued by 

the Home Office to the holder indicating that the person named is allowed to stay 

indefinitely in the UK, or has no time limit on their stay in the UK. 

 

• A current passport endorsed to show that the holder is exempt from immigration 

control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or 

has no time limit on their stay in the UK. 

 

• A current Immigration Status Document issued by the Home Office to the holder 

with an endorsement indicating that the named person is allowed to stay indefinitely 

in the UK or has no time limit on their stay in the UK, when produced in 

combination with an official document giving the person’s permanent National 

Insurance number and their name issued by a Government agency or a previous 

employer. 

 

• A birth or adoption certificate issued in the UK, when produced in combination 

with an official document giving the person’s permanent National Insurance number 

and their name issued by a Government agency or a previous employer. 

 

• A birth or adoption certificate issued in the Channel Islands, the Isle of Man or 

Ireland when produced in combination with an official document giving the 

person’s permanent National Insurance number and their name issued by a 

Government agency or a previous employer. 

 



• A certificate of registration or naturalisation as a British citizen, when produced in 

combination with an official document giving the person’s permanent National 

Insurance number and their name issued by a Government agency or a previous 

employer. 

 

• A current passport endorsed to show that the holder is allowed to stay in the UK and 

is currently allowed to work and is not subject to a condition preventing the holder 

from doing work relating to the carrying on of a licensable activity. 

 

• A current Biometric Immigration Document (Biometric Residence Permit) issued by 

the Home Office to the holder which indicates that the named person can currently 

stay in the UK and is allowed to work relation to the carrying on of a licensable 

activity. 

 

• A current Residence Card issued by the Home Office to a person who is not a 

national of a European Economic Area state or Switzerland but who is a family 

member of such a national or who has derivative rights or residence. 

  

• A current Immigration Status Document containing a photograph issued by the 

Home Office to the holder with an endorsement indicating that the named person may 

stay in the UK, and is allowed to work and is not subject to a condition preventing the 

holder from doing work relating to the carrying on of a licensable activity when 

produced in combination with an official document giving the person’s permanent 

National Insurance number and their name issued by a Government agency or a 

previous employer. 

 

• A Certificate of Application, less than 6 months old, issued by the Home Office 

under regulation 18(3) or 20(2) of the Immigration (European Economic Area) 

Regulations 2016, to a person who is not a national of a European Economic Area state 

or Switzerland but who is a family member of such a national or who has derivative 

rights of residence.  

 

• Reasonable evidence that the person has an outstanding application to vary their 

permission to be in the UK with the Home Office such as the Home Office 

acknowledgement letter or proof of postage evidence, or reasonable evidence that the 

person has an appeal or administrative review pending on an immigration decision, 

such as an appeal or administrative review reference number. 

 

• Reasonable evidence that a person who is not a national of a European Economic 

Area state or Switzerland but who is a family member of such a national or who has 

derivative rights of residence in exercising treaty rights in the UK including:  

o evidence of the applicant’s own identity – such as a passport,  

o evidence of their relationship with the European Economic Area family 

member – e.g. a marriage certificate, civil partnership certificate or birth 

certificate, and 

o evidence that the European Economic Area national has a right of 

permanent residence in the UK or is one of the following if they have been 

in the UK for more than 3 months: 

(i) working e.g. employment contract, wage slips, letter from the 

employer, 



(ii) self-employed e.g. contracts, invoices, or audited accounts with a 

bank, 

(iii) studying e.g. letter from the school, college or university and evidence 

of sufficient funds; or 

(iv) self-sufficient e.g. bank statements. 

 

Family members of European Economic Area nationals who are studying or financially 

independent must also provide evidence that the European Economic Area national and any 

family members hold comprehensive sickness insurance in the UK. This can include a private 

medical insurance policy, an EHIC card or an S1, S2 or S3 form. 

 

Original documents must not be sent to licensing authorities. If the document copied is a 

passport, a copy of the following pages should be provided: 

 

(i)   any page containing the holder’s personal details including nationality; 

(ii)  any page containing the holder’s photograph; 

(iii) any page containing the holder’s signature; 

(iv) any page containing the date of expiry; and 

(v)  any page containing information indicating the holder has permission to enter or remain in  

       the UK and is permitted to work. 

 

If the document is not a passport, a copy of the whole document should be provided. 

 

Your right to work will be checked as part of your licensing application and this could involve 

us checking your immigration status with the Home Office. We may otherwise share 

information with the Home Office. Your licence application will not be determined until you 

have complied with this guidance.  
 
Home Office online right to work checking service 

 

As an alternative to providing a copy of the documents listed above, applicants may 

demonstrate their right to work by allowing the licensing authority to carry out a check with 

the Home Office online right to work checking service.  

 

To demonstrate their right to work via the Home Office online right to work checking service, 

applicants should include in this application their 9-digit share code (provided to them upon 

accessing the service at https://www.gov.uk/prove-right-to-work) which, along with the 

applicant’s date of birth (provided within this application), will allow the licensing authority to 

carry out the check.  

 

In order to establish the applicant’s right to work, the check will need to indicate that the 

applicant is allowed to work in the United Kingdom and is not subject to a condition 

preventing them from doing work relating to the carrying on of a licensable activity. 

 

An online check will not be possible in all circumstances because not all applicants will have 

an immigration status that can be checked online. The Home Office online right to work 

checking service sets out what information and/or documentation applicants will need in order 

to access the service. Applicants who are unable to obtain a share code from the service should 

submit copy documents as set out above.  

 


